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YOUR GUIDE TO COLLEGE SUCCESS: STRATEGIES FOR ACHIEVING YOUR GOALS, 7th Edition, supports
students as they adjust and learn to thrive in college, providing students with a foundation to become independent
learners. The Seventh Edition can be used with any college student--fresh out of high school, returning to the classroom
after being in the workforce, native-born or international. The new edition is now organized to reflect the basis of the
college success model that has framed previous editions of this textbook. The unique six-part learning model helps
students focus on achievable strategies in the following areas: Know Yourself, Clarify Values, Develop Competence,
Manage Life, Connect and Communicate, and Build a Bright Future. Revised in terms of both content and design, the
Seventh Edition contains new student profiles, expanded career success sections and hundreds of new references to
make each chapter more current and satisfying. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
With 19 chapters organized into five units, BUILDING A SPEECH, 8th EDITION guides students through the step-by-step
process of developing public speaking skills through observation, peer criticism, personal experience and instructor
guidance. Readings and exercises help students draft informative and persuasive speeches and improves their research
and speechwriting skills. Topics such as apprehension and listening help students realize that they are not alone in their
struggle to find the confidence to speak in public. BUILDING A SPEECH is grounded in the philosophy that students can
master the steps of speech construction when provided with a caring environment, clear direction, and creative
examples. Plus, this new Eighth Edition of BUILDING A SPEECH -- A Cengage Advantage Book -- continues the
tradition of providing proven texts at lower prices. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Helping students speak in the classroom and the boardroom, THE SPEAKER'S HANDBOOK covers the entire process
of preparing, organizing, developing and delivering a speech, making it ideal both for students taking a Public Speaking
course and for experienced speakers. The twelfth edition continues to offer thorough coverage of ethics, reasoning,
analyzing audience and diversity. Each chapter is designed to stand alone so that speakers can refer only to the sections
that meet their needs. Speeches from students and public figures--including Congressman John Lewis’s dedication
speech for the National Museum of African American History and Culture--provide relevant speech models as well as
material for analysis. For Your Benefit features equip students with valuable tips and advice, while Speaker's Workshop
and Putting It into Practice activities give students hands-on application. Important Notice: Media content referenced
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within the product description or the product text may not be available in the ebook version.
NAKAMA is a two year proficiency-oriented program that emphasizes practical communication and the development of
listening, reading, writing, and speaking skills. The eleven thematic chapters, plus one preliminary chapter, focus on highfrequency communication situations; while chapter dialogues illustrate typical daily events representative in Japanese life
and provide realistic contexts in which to learn vocabulary and grammar. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook version.
THE DIGITAL INFORMATION AGE SECOND EDITION by bestselling author Roman Kuc is designed for students
considering electrical engineering as a major, and non-engineering majors interested in understanding digital
communication systems. Communication between humans and smart devices takes place through sensors and
actuators, with logic circuits manipulating binary data to implement useful tasks. The text then examines the basic
problem of communicating audio and video data over a network connecting computers and smart devices. System
operation is described from analog-to-digital conversion, signals that encode data, through the processing that extracts
data from noise-corrupted signals and error correction techniques, to data packet transmission over wired and wireless
networks. Basic topics from probability and digital signal processing are presented as needed and illustrated with relevant
examples. Ideas are illustrated and extended by problems and projects completed in Excel, with sophistication that
evolves along with the course, starting with spreadsheet formulas and graphs, through macros, to simple Visual Basic for
Applications (VBA) programming that produces animations that simulate system operation. The accrued facility with
Excel techniques is a course outcome valued by students in all majors. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.
Grounded in rhetorical tradition while offering a fresh perspective, INVITATION TO PUBLIC SPEAKING HANDBOOK
helps students understand the power and importance of public speaking--in their lives and in greater society. Intended for
the introductory public speaking course, INVITATION TO PUBLIC SPEAKING HANDBOOK engages students in the
public dialogue, encourages civic engagement, and illustrates how they will apply speaking skills in their course work and
throughout their careers. Speech-building exercises, thoughtful real-life examples, and an engaging voice help students
comprehend public speaking as an activity to be engaged in with others, and prepares them to enter the public dialogue.
INVITATION TO PUBLIC SPEAKING HANDBOOK also features the most comprehensive integrated technology program
available, giving students more interactive skill-building practice for public speaking. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
KEYS FOR WRITERS WITH WRITING ASSIGNMENTS is a valuable resource for users who are in college and in the
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workplace. The authors' concise presentation clarifies key concepts, such as the writing process, critical thinking,
grammar fundamentals, and integration and acknowledgment of sources. Each student text is packaged with a free
Cengage Essential Reference Card to the MLA HANDBOOK, Eighth Edition. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook version.
Packed with hands-on applications, PUBLIC SPEAKING: CHOICES AND RESPONSIBILITY, 2e delivers a practical and
up-to-date public speaking text based on rhetorical theory. It emphasizes the role of choices and civic
engagement/responsibility throughout in narrative, features, and examples. It also describes the audience as a public to
which the speaker belongs, rather than as a separate entity defined only by demographics. The Second Edition includes
new coverage of Monroe's Motivated Sequence, discussions of TED talks and PechaKucha, extended treatment of
fallacies, and expanded emphasis on outlining. In addition, new Remix features apply the latest research in business and
social science to public speaking skills. Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
Gain a strong understanding of business law as it's practiced today with the comprehensive, yet clear, approach found in
today's number one business law resource with summarized cases: ANDERSON'S BUSINESS LAW & THE LEGAL
ENVIRONMENT, COMPREHENSIVE VOLUME, 24E. This reader-friendly approach helps you grasp legal concepts and
principles without overwhelming detail. You examine the latest developments in law today with new cases as recent as
2020 and examples drawn from current headlines. In addition to summarized cases, numerous examples of today's real
legal dilemmas, meaningful applications and interesting learning features emphasize the relevance of what you are
learning. You examine legal concepts within the context of real life with examples such as rapper 50 Cent's bankruptcy,
Netflix's battle with Hollywood and popular online retailer Wayfair's legal battles. In addition, clearly identified content
helps you prepare for the current CPA exam. Important Notice: Media content referenced within the product description
or the product text may not be available in the ebook version.
Organized around common rhetorical situations that occur all around us, INVENTING ARGUMENTS shows students that
argument is a living process rather than a form to be modeled. The text's focus on invention teaches students to
recognize the rhetorical elements of any argumentative situation and apply the tools of argument effectively in their own
writing. Students are introduced to the basic layers of argument in early chapters, with material arranged into increasingly
sophisticated topics beginning with the most obvious or explicit layers (claims) and moving to more implied or “hidden”
layers (assumptions, values, beliefs, ideology). By the time they finish Part 1, your students will have a thorough
understanding of argument, which they can then apply to the invention projects in Chapters 7?12. Important Notice:
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Media content referenced within the product description or the product text may not be available in the ebook version.
Ideal for classroom use, individual study, or professional training, QUALITY MEDICAL EDITING FOR THE
HEALTHCARE DOCUMENTATION SPECIALIST, First Edition, is a timely, unique text designed to teach and reinforce
essential skills for medical editors. Comprehensive in scope, this practical guide explains the differences between
medical editing and traditional transcription; how to use technology, word expander programs, and computer accessories
effectively; and ways to improve accuracy--including developing excellent listening skills and the ability to correctly
decipher accents, identify medications, and distinguish soundalikes. The authors have also provided a variety of sample
reports--including more than 200 medical reports and their corresponding dictation audio files. Reports span numerous
specialties and document types, creating extensive opportunities to learn the medical editing process, practice formatting
and editing, and become familiar with common errors produced by speech recognition. The text also features extensive
information on professional development, continuing education, and earning credentials, as well as useful tips on gaining
experience, finding employment, and advancing one's career. Abundant teaching and learning features--such as material
on grammar and punctuation, review activities, critical-thinking exercises, and several appendices with key references
and resources--make this text even more valuable for current and aspiring medical editors seeking career success.
Important Notice: Media content referenced within the product description or the product text may not be available in the
ebook version.
Completely integrated with NEW online tools that actively prepare students to create effective speeches and NEW brief intext speech elements that address the way today's students learn, the 15th edition of THE CHALLENGE OF EFFECTIVE
SPEAKING is a valuable teaching partner for your course. Pioneers in skills-based public speaking instruction, Verderber
and Verderber have perfected their book's Speech Planning Action Steps, which resourcefully guide students through
speech creation as they progress through six Action Steps--topic selection, audience analysis and adaptation, effective
research, organization, visual aids, and language and delivery. The Verderbers, together with new coauthor Deanna D.
Sellnow, have enhanced this nationwide best seller in many ways. The authors give your students an exceptional
foundation for creating and delivering their speeches, including the latest research, numerous in-text activities, more
techniques to help them address anxiety and ethical issues that speakers face, new critical-thinking and reflection
prompts that help students think logically about the speech-making process, and much more. Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook version.
Known as the gold standard for research methods, Babbie's THE PRACTICE OF SOCIAL RESEARCH gives you a
definitive guide to research as practiced by social scientists. Combining a straightforward approach with the author's
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renowned sense of humor, this reader-friendly text equips you with the tools and knowledge to apply research concepts
as both researcher and consumer. The author emphasizes the process by showing you how to design and construct
projects, introducing the various observation modes in use today and answering critical questions about research
methods, such as how to conduct online surveys and analyze both qualitative and quantitative data. The 15th Edition
includes the latest General Social Survey findings along with new coverage of the global use of social research, the
emerging role of big data, demographic analysis and more. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Packed with real-life illustrations and practical applications, AGRICULTURAL COMMUNICATIONS IN ACTION: A
HANDS-ON APPROACH helps students become better equipped as effective communicators. With a high degree of
correlation to the AFNR Standards, this exciting First Edition is focused specifically on skills-building and communication
concepts. It helps students understand the broad methods utilized in communication--whether it be in journalism, through
social media, or in other outlets. With the text's breadth and depth of coverage, students can master communications
development concepts quickly and then immediately put them into action. Current communication trends are integrated
throughout this practical, how-to text. It also includes insight from real professionals in various agriculture-related
industries, illustrating how they tackle communication issues and problems. Communications skills are critical to student
success in high school, college, and their careers. By learning and applying the contents of this book, students will be
better able to communicate the importance of agriculture to the world around them. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
The Speaker's Handbook, Spiral bound VersionCengage Learning
ANATOMY AND PHYSIOLOGY FOR SPEECH, LANGUAGE, AND HEARING, Fifth Edition, provides a solid foundation
in anatomical and physiological principles relevant to communication sciences and disorders. Ideal for speech-language
pathology and audiology students, as well as practicing clinicians, the text integrates clinical information with everyday
experiences to reveal how anatomy and physiology relate to the speech, language, and hearing systems. Combining
comprehensive coverage with abundant, full-color illustrations and a strong practical focus, the text makes complex
material approachable even for students with little or no background in anatomy and physiology. Thoroughly updated to
reflect current trends, techniques, and best practices, the Fifth Edition of this acclaimed text is supported by innovative
Anatesse learning software—now accessible online via PC, Mac, and tablet devices—featuring tutorials, interactive
quizzes, and other resources to help students of all learning styles master the material and prepare for professional
licensing exams. Important Notice: Media content referenced within the product description or the product text may not
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be available in the ebook version.
Take your students from the basics of communication to mastering speech preparation and delivery with this engaging,
dynamic text. ESSENTIAL SPEECH introduces the various types of speeches as well as the keys for effective speech
preparation and confident delivery. Relevant activities and examples of effective and ineffective communication make
student learning easier. Students learn how strong speeches begin with thorough preparation. They develop into
confident, competent communicators as they learn to research and use language and vocabulary effectively. Students
learn useful delivery strategies as well as how to perfect their listening, observing, analyzing, and critiquing abilities. This
book's inviting and open visual presentation, along with numerous examples drawn from today's world, keep the
presentation meaningful and engaging for your students. Numerous hands-on activities also keep students actively
involved in learning. Ongoing review and assessment ensure that students understand the concepts as they move
ahead. Technology has had a huge influence on how we learn, how we work, and how we communicate today. The
online Speech Builder Express tool solves the major challenges in this course: getting students organized and
comfortable to make their presentations and relieving anxiety and stress caused by lack of planning and organization.
Speech Builder Express coaches students through every step of the speech outlining process. By providing students with
the necessary tutorials, sample videos, and access to a dictionary and thesaurus, this product will help build student
confidence, lessen student anxiety, and prepare them for real-world career speaking opportunities. Discover all of the
aspects of teaching speech that you told us were important to you from concepts and practice to technology support. This
book's approach is based on extensive field research and input from teachers across the nation. Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook version.
THE BRIEF CENGAGE HANDBOOK, 8th Edition, provides students with extensive coverage of rhetorical concerns, the
writing and research process, composing in digital environments and in various genres, and other topics essential for
21st century student writers. This versatile and proven text is a uniquely effective guide to help students develop the
critical thinking, reading, and writing skills they need to become successful communicators in college and beyond.
Experienced teachers and collaborative writing partners throughout their careers, Kirszner and Mandell bring an in-thetrenches pragmatic understanding of instructor and student needs to every page of this edition. This edition has been
updated to reflect guidelines from the 2016 MLA HANDBOOK, Eighth Edition. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
INVITATION TO PUBLIC SPEAKING was designed to provide you with solid public speaking skills that will serve you well. This text shows
you the power and importance of public speaking in your life as well as in the community. This special National Geographic Learning edition
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includes dynamic and exciting stories and tips from young people who are committed to sharing their passion for conservation and learning,
accompanied by spectacular National Geographic photographs. Speech-building help and examples of student speeches in every chapter
help you understand the basic concepts so that you learn how to give successful speeches. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook version.
INTRODUCTION TO BUSINESS LAW, 4E presents the full range of business law topics in a series of brief, quick-reading chapters, perfect
for single-semester or one-quarter courses. Accurate, comprehensive, and extremely reader-friendly, INTRODUCTION TO BUSINESS LAW,
4E uses an innovative storytelling style to bring cases and legal concepts to life. Plus, it highlights the material's business applications, so
students can envision how they'll apply the content in their careers. Important Notice: Media content referenced within the product description
or the product text may not be available in the ebook version.
NONVERBAL COMMUNICATION IN HUMAN INTERACTION is the most comprehensive and readable compendium of research and theory
on nonverbal communication available today. Written by a communication scholar and two social psychologists, the book offers an
interdisciplinary approach to the study of nonverbal communication that shows how it affects a wide variety of academic interests. The theory
and research included in this text comes from scholars with a wide variety of academic backgrounds, including communication, anthropology,
counseling, psychology, psychiatry, and linguistics. The eighth edition includes new material on nonverbal messages and technology/media
that covers the increasing amount of communication that is mediated by some form of technology and newly added text boxes that acquaint
readers with cutting-edge research questions and findings, and appeal to your real-life concerns. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook version.
Widely considered the best text for the course, RESEARCH METHODS FOR SOCIAL WORK strikes an optimal balance of quantitative and
qualitative research techniques -- illustrating how the two methods complement one another and how they can be integrated in mixedmethods studies. Rubin and Babbie's classic bestseller is acclaimed for its depth and breadth of coverage as well as for the authors' clear
and often humorous writing style. A rigorous and comprehensive presentation, combined with a reader-friendly approach, helps students
overcome the fear factor often associated with this course. Examples from real-world settings help students see the connections between
research and social work practice. The Ninth Edition continues to incorporate coverage of evidence-based practice, and aligns with other
accreditation requirements based on the EPAS guidelines. It can be used across undergraduate, graduate, and doctorate levels of study.
Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
This thorough revision of Babbie's standard-setting text presents a succinct, straightforward introduction to the field of research methods as
practiced by social scientists. Contemporary examples, such as terrorism, Alzheimer's disease, anti-gay prejudice and education, and the
legalization of marijuana, introduce students to the how-tos and whys of social research methods. Updated with new data, expanded
coverage of online research and other topics, and new Learning Objectives for each chapter to focus students' attention on important
concepts, this edition continues to be authoritative yet student-friendly and engaging as it helps students connect the dots between the world
of social research and the real world. Important Notice: Media content referenced within the product description or the product text may not
be available in the ebook version.
4LTR Press solutions give students the option to choose the format that best suits their learning preferences. This option is perfect for those
students who focus on the textbook as their main course resource. Important Notice: Media content referenced within the product description
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or the product text may not be available in the ebook version.
Grounded in the latest research and best practices, THE CHALLENGE OF EFFECTIVE SPEAKING IN A DIGITAL AGE, 17th Edition,
emphasizes the role of technology and digital media in all aspects of preparing, presenting, and interpreting public speeches in face-to-face
and online environments. This bestseller's proven six Speech Plan Action Steps skillfully guide readers through topic selection, audience
analysis and adaptation, research, organization, presentational aids, and language and delivery. In addition, hands-on activities, techniques
to address anxiety, ethical dilemma exercises, and critical-thinking prompts help readers sharpen their skills and become confident speakers.
Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
UNDERSTANDING CHILD DEVELOPMENT, 10th Edition, introduces pre-service and inservice teachers to the unique qualities of young
children from infants to age eight, and demonstrates how to work with each child in ways that correspond with their developmental level, and
their social and cultural environment. Now organized into 15 chapters, the book includes learning theories and research as well as
information about the importance of play and technology in a young child's learning process. Learning objectives and specific NAEYC
Program Standards, Accreditation Criteria, and Developmentally Appropriate Practices (DAP) are highlighted at the beginning of each
chapter. Other topics covered include readiness, assessment, working with children and families from diverse cultures, working with children
with special needs, and the early stages of reading, writing, and general cognitive development. Throughout the text, real-life examples and
anecdotes bring theory and research to life Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
This best-selling text will show you the basic concepts and techniques you need to successfully communicate in today's business world,
regardless of your current level of business experience. Covering every aspect of the communication process, COMMUNICATING FOR
RESULTS: A GUIDE FOR BUSINESS AND THE PROFESSIONS, Tenth Edition, will give you a competitive edge in any business
situation--from the initial interview to making skilled presentations (complete with professional visual aids) to assuming a leadership role. In
addition, you'll find online video clips of common professional scenarios paired with the concepts from the text give you a realistic glimpse into
the business world. COMMUNICATING FOR RESULTS: A GUIDE FOR BUSINESS AND THE PROFESSIONS, Tenth Edition, is your
opportunity to see how theory translates into practical action--and how that knowledge will help you improve your chance of career success!
Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.

THE BRIEF CENGAGE HANDBOOK, 8th Edition, provides students with extensive coverage of rhetorical concerns, the
writing and research process, composing in digital environments and in various genres, and other topics essential for
21st century student writers. This versatile and proven text is a uniquely effective guide to help students develop the
critical thinking, reading, and writing skills they need to become successful communicators in college and beyond.
Experienced teachers and collaborative writing partners throughout their careers, Kirszner and Mandell bring an in-thetrenches pragmatic understanding of instructor and student needs to every page of this edition. Each student text is
packaged with a free Cengage Essential Reference Card to the MLA HANDBOOK, Eighth Edition. Important Notice:
Media content referenced within the product description or the product text may not be available in the ebook version.
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Now in its 14th edition, this ground-breaking, market-leading fundamentals of human communication text helps readers
improve their communication competency by becoming proficient in using theory and research-grounded communication
skills. Praised for its clear and concise writing style, this new edition includes increased coverage of how technology and
social media are changing communication practices and offers guidelines for best practice. Lively contemporary
examples and sample speeches ground theory, increase comprehension, and help readers become skillful
communicators. COMMUNICATE! engages students in active learning through theory, application and skill-building
exercises including speech action step activities that guide students through the speech preparation process. The role of
ethics in communication is integrated throughout the text, and students can also apply ethical principles to case
situations. Important Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
ELECTRICAL ENGINEERING IN CONTEXT: SMART DEVICES, ROBOTS & COMMUNICATIONS by bestselling author
Roman Kuc describes the basic components and technologies that make today's computer-assisted systems operate
and cooperate, inviting the reader to understand by participating in the design process. Directed at the undergraduate
electrical engineering student, this book starts with the basics and requires a working knowledge of algebra. Rather than
simple plug-and-chug exercises, the book teaches sophisticated problem-solving and design tools. Students will learn
through designing digital displays, extracting information from signals, and optimizing system performance through
parameter value selection and observing graphical data displays. Animations showing dynamic system behavior and
relating to the book figures are available through the book's companion site. At the completion of the course, students will
have an understanding of the capabilities of current digital devices and ideas for possible new applications. This will
benefit students in other courses requiring quantitative skills and in their profession. To help accomplish this tall order,
the book is written in a graduated intensity that can be adapted to the specific needs and talents of each student: Basic
commands and graphs are used in first-level problems that illustrate device performance while varying parameter values
and in designs that are open-ended, driven by student curiosity. Some problems can be solved using software packages,
but many exercises are for paper and pencil solution. MATLAB based examples and problems are also included for users
comfortable with computer programming. Important Notice: Media content referenced within the product description or
the product text may not be available in the ebook version.
Current, succinct, and student-friendly, ESSENTIALS OF THE LEGAL ENVIRONMENT, 5E delivers complete onesemester coverage of business law and its environment in a straightforward, nontechnical style. Cases are summarized
by the authors and integrated throughout chapters. Miller explains legal issues and court decisions with minimal legal
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jargon while keeping readers engaged with the material. Hands-on applications help students strengthen their critical
thinking skills as well as think through ethical dilemmas before they confront them in the workplace. The book also
explores how traditional law has been applied to issues involving the Internet and how the laws of other nations deal with
topics discussed in the text. In addition to Cases and Case Problems featuring issues from legal disputes in 2013 and
2014, the fifth edition includes an all-new chapter on Internet Law, Social Media, and Privacy, new Managerial Strategy
features, new Preventing Legal Disputes features, and more. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
NAKAMA 2 is the second part of a two-year proficiency-oriented program that emphasizes practical communication and
the development of listening, reading, writing, and speaking skills. The eleven thematic chapters, plus one preliminary
chapter, focus on high-frequency communication situations; while chapter dialogues illustrate typical daily events
representative in Japanese life and provide realistic contexts in which to learn vocabulary and grammar. Important
Notice: Media content referenced within the product description or the product text may not be available in the ebook
version.
WEEK BY WEEK: PLANS FOR DOCUMENTING CHILDREN'S DEVELOPMENT, 7th Edition helps pre-service and inservice teachers manage detailed, meaningful documentation of their young students' development and achievements
while attending to the other functions necessary to keep children safe and actively involved in learning. This all-purpose
guide provides a concrete, systematic plan for recording each child's growth in all developmental areas. It also presents
observation methods, reviews principles of child development as a framework for observation, and applies appropriate
practice to authentic assessment. The text also provides many different practical observation forms that any teacher can
modify and use to document children's development and learning. This edition features integrated coverage of NAEYC
standards and Developmentally Appropriate Practices, and learning objectives. Real-life examples, practical tips, forms
with clear instructions, and step-by-step guidelines for gathering observational information and building a portfolio for
each child make the book useful to teachers in training as well as practicing professionals. Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook version.
With more than 200 real-world cases and critical-thinking exercises, FOUNDATIONS OF THE LEGAL ENVIRONMENT
OF BUSINESS, 3E helps readers define their ethical compass within the business world. Authored by a renowned
scholar of business ethics, it uses an integrated approach to thoroughly explore the intersection of law, business strategy,
and ethics. A concise legal environment text, it covers all core topics and features intriguing examples of legal and ethical
issues pulled straight from the news and pop culture. Important Notice: Media content referenced within the product
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description or the product text may not be available in the ebook version.
Ideal for the beginning student or the experienced public relations practitioner, THIS IS PR: THE REALITIES OF PUBLIC
RELATIONS, Eleventh Edition, covers the world of public relations with a strong emphasis on fundamentals such as
history and research, as well as emerging issues such as technology, ethics, and the international aspects. With
numerous examples, strategies, tactics, and case studies, your students will have resources they can take away from the
classroom. Important Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
Packed with 2013 and 2014 cases, FUNDAMENTALS OF BUSINESS LAW TODAY: SUMMARIZED CASES, 10e covers
core business law topics like contracts and sales in a concise paperback. Summarized cases integrated throughout the
text illustrate key points of law without unnecessary detail. Intended for the one-term course focused primarily on
contracts and sales, the text condenses the latest legal topics--including cyberlaw, health-care, financial reform, and
more--for quick comprehension. An entire chapter is devoted to Internet Law, Social Media, and Privacy. Current,
abbreviated, and affordable, FUNDAMENTALS OF BUSINESS LAW TODAY: SUMMARIZED CASES, 10e provides an
easy-to-understand alternative to traditional Business Law texts. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
An Introduction to Language introduces students to the fascinating study of human language. Engagingly and clearly
written, it provides an overview of the key areas of linguistics from an Australian perspective. The International Phonetic
Alphabet is represented by both HCE and MD versions, allowing lecturers to use whichever IPA system they prefer. The
text is divided into four sections, and chapters take students through the nature of human language, the grammatical
aspects and psychology of language, finishing with language and its relation to society. Chapters have also been
reworked and revised to keep all syntax up-to-date and accurate. Popular features have been retained for this ninth
edition including learning objectives and margin definitions in each chapter, along with summary tables inside the covers,
assisting readers to learn core concepts and terminology. To supplement student learning, An Introduction to Language
continues to offer the strongest resources package in the market, giving students access to CourseMate Express with
interactive audio phonemes, as well as offering a new Test Bank for instructors.
Packed with sample speeches illustrating what to do as well as plenty of examples detailing what not to do, this valuepriced public speaking text equips students with the essential skills and theories needed to become an effective public
speaker. ESSENTIALS OF PUBLIC SPEAKING emphasizes critical thinking as it delivers abundant practical advice,
intriguing discussions on the role of ethics in public speaking, and up-to-date coverage on effectively using technology in
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speech development and delivery. The sixth edition features a new streamlined organization, a revised initial chapter that
gets students speaking right away with 11 types of introductory speeches, and two new chapters (one on ethics and
technology in public speaking and another on team presentations). Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
PUBLIC SPEAKING: THE EVOLVING ART is the first book to meet the expectations of today's students while both
preserving and offering innovative variations on the well-respected traditions of public speaking instruction. Throughout
the text, in short video segments, four peer mentors expertly guide readers through the concepts and strategies
presented in the text. Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
Anatomy & Physiology for Speech, Language, and Hearing, Sixth Edition provides a solid foundation in anatomical and
physiological principles relevant to communication sciences and disorders. This bestselling textbook beloved by
instructors and students integrates clinical information with everyday experiences to reveal how anatomy and physiology
relate to the speech, language, and hearing systems. Combining comprehensive coverage with abundant, beautiful fullcolor illustrations and a strong practical focus, the text makes complex material approachable even for students with little
or no background in anatomy and physiology. The text includes numerous full-color anatomical images to help students
form a clear, accurate understanding of the classical framework of the speech, language, and hearing systems.
Photographs provide a real-life look at the body parts and functions. Use these images as reference for accuracy in
describing body systems, parts, and processes. New to the Sixth Edition: *Updated and expanded information on the
physiology of swallowing that includes discussion of orofacial-myofunctional disorders and other swallowing dysfunction
arising from physical etiologies. *More physiology content, including an introduction to the effects of pathology on
communication within each of the physical systems of communication. *Many new photographs of specimens have been
added, with a focus on a clear and accurate understanding of the classical framework of the speech, language, and
hearing systems. *Clinical Notes boxes link anatomy and physiology with disorders seen by speech-language
pathologists and audiologists to provide real-world clinical applications for students. Disclaimer: Please note that ancillary
content (such as documents, audio, and video, etc.) may not be included as published in the original print version of this
book.
A culturally informed book that never loses sight of its fundamental purpose, PUBLIC SPEAKING: CONCEPTS AND
SKILLS FOR A DIVERSE SOCIETY, 8e trains readers to be effective public speakers and listeners in a world filled with
monumental cultural, political, and technological changes. It combines 2,500-year-old principles with up-to-date research
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into concepts, skills, theories, applications, and critical-thinking proficiencies essential for listening and speaking well.
Discussions of classic public speaking topics are grounded in an awareness of the impact of cultural nuances that range
from gender differences to co-cultures within the United States to the traditions of other nations-giving readers a
heightened awareness of and sensitivity to their audience. Reflecting the latest research and practices, it includes new
coverage of listening competencies, online courses, legacy journalism and native digital news outlets, MAPit, powerful
language forms, and more. Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
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