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Packed with innovative resources readers can use now and throughout their careers, bestselling YOUR CAREER: HOW TO MAKE IT HAPPEN, 8e delivers a comprehensive, step-bystep guide to finding and keeping a job. Both empowering and encouraging, the book
effectively breaks the daunting prospect of marketing oneself to prospective employers into a
manageable process. Each chapter provides practical advice and actions that readers can
apply to their own situation and goals. Guided activities for each part of the process help
students build a strong foundation for current and future job searches, teaching them how to
stand out from the crowd and be a strong candidate for jobs in a career field for which they are
well suited and will enjoy. Ideal for a course on Professional/Career Development, Job Search,
Resume Writing, and Interviewing, YOUR CAREER, 8e offers thorough coverage of career selfassessment, employer research, job search/interviewing, self-marketing, and career building
strategies. The text also contains extensive instructions and examples of market-driven
electronic, traditional, and Web resumes and cover letters. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook
version.
Master the skills you need to succeed in the classroom and as a health care professional!
Filled with tips and strategies, Career Development for Health Professionals, 4th Edition
provides the skills required to achieve four important goals: 1) complete your educational
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program, 2) think like a health care professional, 3) find the right jobs, and 4) attain long-term
career success. This edition includes a new chapter on professionalism and online activities
challenging you to apply what you've learned. Written by respected educator Lee Haroun, this
practical resource helps you maximize your potential and grow into a competent, caring, wellrounded member of the health care team. Self-paced format with interactive exercises, stopand-think review, and end-of-chapter quizzes allows you to work through the text
independently. Conversational, easy-to-read style helps you understand concepts and skills by
delivering information in small, easily absorbed chunks. Chapter objectives and key terms at
the beginning of each chapter preview the material to be learned while reading the chapter.
UPDATED on-the-job strategies and Success Tips focus on professional certification exams,
the use of social media, general job requirements, online classroom learning, employment
laws, and necessary skills and National Health Care Skill Standards. Prescriptions for Success
and Resume Building Blocks emphasize the importance of a resume and how it is a 'work in
progress' from the first day of a student's education.Prescription for Success exercises let you
apply what you've learned to on-the-job situations. Useful Spanish Phrases appendix provides
a quick reference for translations that will prove valuable in today's workplace. Student
resources on the Evolve companion website include activities providing a chance to use critical
thinking skills and apply content to health care jobs. NEW Becoming a Professional chapter
defines professionalism as it relates to health care occupations, emphasizes its importance,
and presents examples of professionals in action. NEW! Full-color photos and illustrations
bring concepts and health care skills to life. NEW case studies offer a real-life look into school,
job-search, and on-the-job situations. NEW study and job-search strategies explain how to
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study for classes, job applications, resumes and resume trends, guidelines to preparing
different types of resumes (print, scannable, plain text, and e-mail versions), protecting against
job scams, online job searching, and preparing for the job interview. NEW reference chart on
the inside front cover provides an outline to the book's content, making it easy to find the
information you need.
In theory if not in practice, traditional school library career planning went something like this:
get a degree, find a job, work towards tenure, then remain in the same district until retirement.
If that was ever actually the case, it certainly isn't any longer. School librarians know that
making smart choices and planning strategically are the best ways to create a career that is
both within their control and professionally fulfilling. This practical, hands-on book covers the
multifaceted aspects of how school librarians can successfully carve out a unique niche within
the educational community, showing readers how to Present themselves to stakeholders, from
the first interview through day-to-day job duties Learn the workings of the school and district
while demonstrating expertise Develop the management skills needed to assume various
leadership positions, both official and unofficial Stay current with developments in pedagogy
and technology, and incorporate them into the fabric of the school Prepare for possible
changes due to staff cuts or a personal decision For both long-time school librarians, as well as
those who have recently entered the profession with a background in education, Weisburg’s
guide will be an invaluable resource for navigating their career path.
Offers 600 entries for bibliographies
Discover insights about the way you think and behave, and how to make positive changes.
Creating a workforce development system that encourages and supports employee talents and
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motivation is difficult work without a systematic approach. This Infoline shows you how to
accomplish this goal using a six-step process for creating and implementing a career system.
Detailed background sections provides information on what these systems can do for an
organization along with case studies to demonstrate how career systems have succeeded in
other organizations and explains the components of a career development system. It outlines
six steps for creating and implementing a career system.
PRINCIPLES OF BUSINESS, Eighth Edition, provides complete instruction in business
concepts and skills students need in today's competitive environment. This market-leading
introductory business text offers extensive coverage in major business concepts, such as
finance, marketing, operations, and management. Students gain valuable information and skills
for the workplace, as well as preparation for success in competitive events, such as DECA,
FBLA, and BPA. Important Notice: Media content referenced within the product description or
the product text may not be available in the ebook version.
The Careers of Business Managers in East AsiaGreenwood Publishing Group
Tavistock Press was established as a co-operative venture between the Tavistock Institute and
Routledge & Kegan Paul (RKP) in the 1950s to produce a series of major contributions across
the social sciences. This volume is part of a 2001 reissue of a selection of those important
works which have since gone out of print, or are difficult to locate. Published by Routledge, 112
volumes in total are being brought together under the name The International Behavioural and
Social Sciences Library: Classics from the Tavistock Press. Reproduced here in facsimile, this
volume was originally published in 1970 and is available individually. The collection is also
available in a number of themed mini-sets of between 5 and 13 volumes, or as a complete
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collection.
Give your students a 360 degree education and a career advantage! ILLUSTRATED
COURSEGUIDES: PROFESSIONALISM makes your students more successful in the
classroom and in the workplace. Covering topics such as developing a personal work ethic and
planning and managing a career, this streamlined book presents essential information on a
topic once considered unable to be taught within the classroom. Important Notice: Media
content referenced within the product description or the product text may not be available in
the ebook version.

A practical retirement planning resource for engineers, scientists, and mathematicians
In 1995, Dr. Mike Golio, an electrical engineer, became seriously interested in planning
for early retirement. In 2003, at the age of 49, he and his wife achieved their goal of
financial independence and retired. Engineering Your Retirement is an outgrowth of his
research. Whether retirement is imminent or many years off, this valuable guide's
straightforward, analytical approach to financial independence answers the critical
questions to achieving successful, comfortable, and meaningful retirement. Written
specifically for professionals in the engineering, science, and math fields, Engineering
Your Retirement examines such important questions as: * How much money will I need
to retire? * How long will it take for me to accumulate it? * What types of post-retirement
activities are available to technical professionals? Engineering Your Retirement
discusses financial independence from the unique cultural view of the technical
professional and features many charts, graphs, analytical tools, and equations to help
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present the financial nuts-and-bolts of retiring in a logical and analytical manner. It
offers practical, firsthand advice from an industry expert on: * Effectively budgeting for
investments * Planning for health insurance * Choosing a retirement community *
Building up a cash/bond ladder * Considering inflation * Portfolio requirements *
Investment allocations * Paying off a mortgage * And much more!
This book is the first to show how to integrate Personal Development Planning (PDP)
activities into teaching in higher education. It is packed with activities, exercises, lesson
plans, resources, reflective questionnaires, skills audits and case studies, and with
suggestions for how these may be customized to suit different groups of students in
different subject areas. By embedding activities into the curriculum, students are
encouraged to engage with the PDP process to help them: gain a better understanding
of what and how they are learning improve study skills gain a clear idea strengths and
areas for development improve ability to explain and discuss skills and abilities with
prospective employers, with the evidence to support your claims become a more
effective, independent and confident self-directed learner. Personal Development
Planning will help all staff and educational development professionals, teachers in HE,
and advisers and support staff in careers services enable students to build up a
personal development record to improve their ability to relate their learning and
achievements to employers' interests and needs and, ultimately, gain employment.
This fourth edition of the book attests to the Systems Theory Framework’s
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contemporary relevance. It introduces systems theory and the STF, overviews extant
career theory, describes the STF’s applications, and highlights the STF’s contributions
and future directions.
Asian scholars clarify career patterns in Asian and U.S. firms and offer suggestions
useful for human resource managers of firms operating in East Asia.
The facilitator's task of opening up discussion, getting ideas into the open and setting
broad future direction is essential if a group is to reach consensus on a particular
outcome and it is now one of the key techniques used in meetings and workshops.
Facilitation Made Easy provides a practical introduction to the essential skills needed
and will help readers develop a facilitation style that is unbiased and enables control
without being overpowering. With detailed examples, proven tips for success, checklists
and a self assessment guide to help readers test their own personal approach to
facilitation, the book will help readers to: • Understand the facilitator's role • Develop
the ideal structure for workshops and meetings • Control agendas and help to focus the
outcome of meetings • Deal with difficulties. This third edition also includes a new
chapter on facilitating virtual meetings, explaining the mechanics of virtual teams, the
pros and cons of virtual meetings, use of technology and tips on setting up, facilitating
and participating in virtual meetings
Print+CourseSmart
This book is a comprehensive collection of the latest strategies in career planning to
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reach and impress hiring managers at your desired employment destination. Highlights
of this amazing book: Map out your job search using our career roadmap Get a leg up
on your competition by using the hidden network Build a resume and cover letter
combination that is customized to your dream job, and gets noticed by company HR
personnel and hiring managers Master negotiation tactics to get you the highest
possible offer Make sure the first steps you take in your new job take you on the right
path to career success. In this book, we have simplified the job search process and
through research and experience have developed effective approaches to career
planning. From page one of the first chapter, the roadmap, to the final chapter on
mastering your job you will not be able to put this book down. The roadmap developed
in chapter one provides logical step by step framework to reach your career dreamland.
You will think about your job search in a new way and reduce your job search time by
many months. As you journey through the book you will come across the chapter on
effective job search weapons. We consider this a must read because in many ways job
hunting is a battle that favors people with grit. My co-author and I can attest to the many
failures and frustrations we faced in our own job search. One of the chapters we think
most job seekers would find most beneficial is on the invisible (or hidden) job market. I
always knew that some jobs got filled before being publicly advertised but I was
shocked to learn that 80% jobs are not publicly advertised. The jobs that are not made
public are what we call the invisible or hidden job market. Unfair, I hear you say. We
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agree. And it is even worse than that - of the remaining 20%, hiring managers may
already have someone in mind before they are advertised. At this stage you are
probably wondering when we would talk about resumes and cover letters. After all, this
is supposed to be a career book. The chapter on resumes and cover letters gets to the
point and shows you how to customize your resumes and cover letters to achieve
maximum impact. In the 'ace the interview' chapter we show you a powerful technique
to prepare and answer interview questions. The recommended STAR approach
provides a framework that is both logical and easy to follow. Now that you have aced
multiple interviews and received multiple job offers, how do you choose between jobs?
How do you negotiate a fair salary? We have you fully covered here as well. You will
learn about how to use the ZOPA (zone of possible agreement) and the reservation
point to help you obtain the great salary you deserve. Your family, employer and the
world are waiting to see the best of you and we know you aspire to the same as well.
Therefore, unlike most career books we want you to reach beyond obtaining a job to
mastering your job. We aptly conclude the book with a roadmap on how to master your
job. We believe in you and think you should become a master at your job, no matter
what it is. Your chances of fulfilling your dreams will increase and the world would be a
much better place.
Holbeche examines the effects of delayering and downsizing on employees, and looks
at how employers can improve the morale and career prospects of their staff. She
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includes three case studies.
How to develop your people and groom future leaders--at the same time.
This book explores the perspectives of experienced practitioners, sharing ideas about
building and sustaining organizational strength through workforce development
practices and systems. • Contributions from 16 experienced practitioners of workforce
and career development • Multiple examples of practical applications of workforce and
career development initiatives from major industry sectors, such as healthcare and high
technology • Two lengthy case studies, including one on Kaiser Permanente • 19
quantitative and qualitative figures • An extensive reference list from the workforce and
career development fields
Women's careers have been a topic of research and discussion in many disciplines
including sociology, business, industrial, organisational and vocational psychology, and
career guidance. Despite the introduction of equal employment legislation in many
countries, women’s patterns of career development continue to reflect structural labour
market disadvantage. This unique book brings together expert contributions from
academic researchers, as well as representing the voices of older women who
participated in an international research investigation. Grounded in multidisciplinary
empirical studies, the book provides: • a variety of perspectives on women's careers in
the 21st century • an international exploration of the voice of the older woman • an
understanding of both the challenges and responses to women as they construct their
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careers. Offering a comprehensive understanding of women’s career development
throughout the lifespan, this book will be of key interest to academics and researchers
from the fields of education, psychology, management, geography, labour market
economics and sociology, as well as career practitioners, managers, trainers,
researchers and policy developers.
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